
OAK HILL UNITED SCHOOL CORPORATION

INSTRUCTIONAL TIME RULE AND FIELD TRIP

APPLICATION FORM

(revised August 2011)
PURPOSE:  To determine whether the activity outside the curriculum is an “educationally related activity” in accordance with State Department guidelines.  This application needs to be submitted to the building principal two (2) weeks prior to the actual activity.

 1.
Group or grade participating in activity: ___________________________________________________________

 2.
Destination: ________________________________________________________________________________

 3.
Description of Activity: ________________________________________________________________________

 4.
To what course(s) does the activity relate? ________________________________________________________

 5.
Educational objective: ________________________________________________________________________

 6.
Was this activity scheduled during the instructional day because it could not “reasonably occur” otherwise? _____

 7.
Instructional Time Lost is time the student would miss other than that which is sponsoring the activity.  Please list


courses/classes being missed: _________________________________________________________________

 8.
Teacher/Sponsor: ___________________________________________________________________________

 9.
Date of Trip: _______________________________  Departure Time: __________  Return Time: ____________

10.
Number of students: _____________ Number of Adults: ____________ Number of buses needed: ___________

                                                                            
(A 72-passenger bus can comfortably seat 48 students)







(A 66-passenger bus can comfortably seat 44 students)

11.
Lunch plans: _______________________________________________________________________________

12.
Other pertinent information for driver: ____________________________________________________________

13.
The back of this form may be used to list names of students going on this trip.

_______________________________________

______________________________________


                      Principal’s Signature



                 Superintendent’s Signature

Inside OH or Outside OH
Exception Reason for driver/fuel cost covered by Corporation_#______________
Grade Level ________
1. Competition/Contest/Performance Trip;  2. Convocation Trip;  3. Routine Trip; 4. Program practice trip;  5. Orientation trip
Trip # _____________
Refer to the “Field Trip Cost” map to determine the per-student transportation fee for this trip   $_______

Please list additional fees (non-transportation) that will be charged to the students 
__________ $_______









__________ $_______









__________ $_______







Total Fee per student
       $ _______
NOTE:  Once this request has been approved, this form is to be retained by the building principal and is subject to public inspection.


